Summary (recommendations for students + examples)
A summary is a shortened and condensed version of the source material. It contains the main points in the text and is written in your own words. It is a mixture of reducing a long text to a short one and selecting relevant information. You need to select the most important points from the source and combine several of them into a brief general statement, using your own words. Summary is a brief but accurate reflection of the author’s viewpoint throughout. Therefore, careful reading of the source is essential.
Look at this example:

	Source

	The amphibia, which is the animal class to which our frogs and toads belong, were the first animals to crawl from the sea and inhabit the earth.

	Summary

	The first animals to leave the sea and live on dry land were the amphibia.


The phrase "which is the animal class to which our frogs and toads belong" is an example, not a main point, and can be deleted. The rest of the text is rewritten in your own words.

The following stages may be useful:

1. Read and understand the text carefully.

2. Think about the purpose of the text. 

3. Select the relevant information. 

4. Find the main ideas - what is important. 

a. They may be found in topic sentences.

b. Distinguish between main and subsidiary information.

c. Delete most details and examples, unimportant information, anecdotes, examples, illustrations, data etc.

d. Find alternative words/synonyms for these words/phrases - do not change specialised vocabulary and common words.

5. Change the structure of the text. 

a. Identify the meaning relationships between the words/ideas - e.g. cause/effect, generalisation, contrast. Look at paragraphs signaling for more information. Express these relationships in a different way.

b. Change the grammar of the text: rearrange words and sentences. Change nouns to verbs, adjectives to adverbs, etc., break up long sentences, combine short sentences.

c. Simplify the text. Reduce complex sentences to simple sentences, simple sentences to phrases, phrases to single words.

6. Rewrite the main ideas in complete sentences. Combine your notes into a piece of continuous writing. Use conjunctions and adverbs such as 'therefore', 'however', 'although', 'since', to show the connections between the ideas.

7. Check your work. 
When writing the summary there are 3 main requirements:

1) The summary should cover the original as a whole.

2) The material should be presented in a neutral fashion.

3) The summary should be a condensed version of the material, presented in your own words.

Also, do not include anything that does not appear in the original. (Do not include your own comments or evaluation.) And be sure to identify your source.
Examples:

a. People whose professional activity lies in the field of politics are not, on the whole, conspicuous for their respect for factual accuracy.
Politicians often lie.
b. Failure to assimilate an adequate quantity of solid food over an extended period of time is absolutely certain to lead, in due course, to a fatal conclusion.
Lack of food causes death.
c. The climatic conditions prevailing in the British Isles show a pattern of alternating and unpredictable periods of dry and wet weather, accompanied by a similarly irregular cycle of temperature changes.
British weather is changeable.
d. It is undeniable that the large majority of non-native learners of English experience a number of problems in attempting to master the phonetic patterns of the language.
Many learners find English pronunciation difficult.
e. Tea, whether of the China or Indian variety, is well known to be high on the list of those beverages which are most frequently drunk by the inhabitants of the British Isles.
The British drink a large amount of tea.
f. It is not uncommon to encounter sentences which, though they contain a great number of words and are constructed in a highly complex way, none the less turn out on inspection to convey very little meaning of any kind.
Some long and complicated sentences mean very little.
g. One of the most noticeable phenomena in any big city, such as London or Paris, is the steadily increasing number of petrol-driven vehicles, some in private ownership, others belonging to the public transport system, which congest the roads and render rapid movement more difficult year by year.
Big cities have growing traffic problems.
Examples of summarizing:

Original text 1: (Source:  Excerpted from Frankel, E.G. (2008, May/June) Change in education: The cost of sacrificing fundamentals. MIT Faculty Newsletter, XX, 5, 13.)

America has changed dramatically during recent years. Not only has the number of graduates in traditional engineering disciplines such as mechanical, civil, electrical, chemical, and aeronautical engineering declined, but in most of the premier American universities engineering curricula now concentrate on and encourage largely the study of engineering science.  As a result, there are declining offerings in engineering subjects dealing with infrastructure, the environment, and related issues, and greater concentration on high technology subjects, largely supporting increasingly complex scientific developments. While the latter is important, it should not be at the expense of more traditional engineering. 

Rapidly developing economies such as China and India, as well as other industrial countries in Europe and Asia, continue to encourage and advance the teaching of engineering. Both China and India, respectively, graduate six and eight times as many traditional engineers as does the United States. Other industrial countries at minimum maintain their output, while America suffers an increasingly serious decline in the number of engineering graduates and a lack of well-educated engineers. (169 words)



One-paragraph Summary:
In a 2008 Faculty Newsletter article, “Change in Education: The cost of sacrificing fundamentals,” MIT Professor Emeritus Ernst G. Frankel expresses his concerns regarding the current state of American engineering education.  He notes that the number of students focusing on traditional areas of engineering has decreased while the number interested in the high-technology end of the field has increased.   Frankel points out that other industrial nations produce far more traditionally-trained engineers than we do, and believes we have fallen seriously behind. (81 words)

One-line Summary:
MIT Professor Emeritus Ernst G. Frankel (2008) has called for a return to a course of study that emphasizes the traditional skills of engineering, noting that the number of American engineering graduates with these skills has fallen sharply when compared to the number coming from other countries. (47 words)



Original text 2:                                       Volcanic Islands
Islands have always fascinated the human mind. Perhaps it is the instinctive response of man, the land animal, welcoming a brief intrusion of earth in the vast, overwhelming expanse of sea. When sailing in a great ocean basin, a thousand miles from the nearest continent, with miles of water beneath the ship, one may come upon an island which has been formed by a volcanic eruption under the sea. One's imagination can follow its slopes down through darkening waters to its base on the sea floor. One wonders why and how it arose there in the midst of the ocean. The birth of a volcanic island is an event marked by prolonged and violent travail: the forces of the earth striving to create, and all the forces of the sea opposing. At the place where the formation of such an island begins, the sea floor is probably nowhere more than about fifty miles thick. In it are deep cracks and fissures, the results of unequal cooling and shrinkage in past ages. Along such lines of weakness the molten lava from the earth's interior presses up and finally bursts forth into the sea. But a submarine volcano is different from a terrestrial eruption, where the lava, molten rocks, and gases are hurled into the air from an open crater. Here on the bottom of the ocean the volcano has resisting it all the weight of the ocean water above it. Despite the immense pressure of, it may be two or three miles of sea water, the new volcanic cone builds upwards towards the surface, in flow after flow of lava. Once within reach of the waves, its soft ash is violently attacked by the motion of the water which continually washes away its upper surface, so that for a long period the potential island may remain submerged. But eventually, in new eruptions, the cone is pushed up into the air, where the lava hardens and forms a rampart against the attacks of the waves. (333 words)


Summary:
A volcanic island is born only after a long and violent struggle between the forces of the earth and the sea. It begins to form when hot lava breaks through a cracked and uneven part of the sea-bed where the earth's crust is weak. Unlike the land volcano, it has to build upwards despite the immense water-pressure until it finally reaches the surface. Even then it is too soft to withstand the waves and remains underwater until the cone is pushed into the air from below and the lava hardens. (90 words)
